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FLORIDA PSYCHOLOGICAL ASSOCIATION of GRADUATE STUDENTS (FPAGS)
POLICY DOCUMENT


MISSION STATEMENT

The mission of the Florida Psychological Association shall be to advance psychology as a science and profession and as a means of promoting health and human welfare; by the improvement of the qualifications and usefulness of psychologists through high standards of ethics, conduct, education, and achievement; to increase and diffuse psychological knowledge through meetings, professional contacts, reports, papers, discussions, and publications; and to advance scientific interests and inquiry; and the application of research findings to the promotion of health and the public welfare.

PRINCIPAL OFFICE

The principal office of the Florida Psychological Association of Graduate Students (hereinafter, FPAGS) shall be the same as the Central Office of the Florida Psychological Association (hereinafter, FPA).  Central Office is currently located at 661 E. Jefferson St., Ste. 120, Tallahassee, Florida 32301. The address of the principal office may be changed at the discretion of the FPA Board of Directors.


MEMBERSHIP  

Qualification
An FPAGS member shall be a doctoral level student in good standing or a graduate of a recognized graduate program of psychological study accredited by the APA or provisionally accredited, and whose students are eligible to sit for the Florida licensure exam. FPAGS members are entitled to access to the members-only section of the website and to other benefits as determined by the FPA Board of Directors. FPAGS members shall have other such rights and privileges as may be approved in policy by the FPA Board of Directors. The FPAGS chair will serve as a voting member of the FPA Board of Directors (BOD).

FPAGS members who receive their doctoral degrees may renew at the student rate for one additional year as long as they are working to complete post-doctoral requirements for licensure. After that year, they must apply for and be accepted as regular members if licensed. A member may request one additional year of student member status from the Executive Director if they have not yet satisfied their requirements for licensure. Failure to apply for licensure will result in student membership expiration.

Application Process
A person seeking membership with FPAGS must submit an official application form to Central Office. The applicant may submit the form in person, online, via fax, or via mail. The application must include payment for the first year dues amount in order to be processed. The FPA Executive Committee shall decide whether to approve an application for membership. Central Office shall notify all applicants in writing of the Executive Committee’s decision.  

Non-Discrimination
It is the policy of FPA not to discriminate in membership or employment on the basis of religion, race, gender, age, ethnic background, national origin or sexual orientation.
DUES

Amount of Dues
Membership dues shall be determined by vote of the FPA Board of Directors and may be changed without a membership vote.  

Dues Notices
The annual FPA dues notice shall be mailed or e-mailed 30 days prior to the member’s renewal date, which is their anniversary date. Members not renewing after the first notice shall receive at least one subsequent notice. Dues are payable by the due date as indicated on the notice.  


EXECUTIVE COUNCIL

Composition
The FPAGS Executive Council shall be comprised of the Chair, Past Chair, Secretary, Legislative Affairs and Public Policy Board (LAPPB) Liaison, Diversity Chair or Co-Chairs, and the FPAGS Advisor. All members of the Executive Council are entitled to vote, except for the FPAGS Advisor, who serves as an ex-officio nonvoting member.

Terms of Office
Terms of office for Chair, Past Chair, Secretary, and LAPPB Liaison shall be for one year, starting from August 1st to July 31st. The FPAGS Advisor serves a term of one year, starting on January 1 to December 31.

Chair
The Chair shall be the chief elected officer of FPAGS and shall oversee all of the affairs of FPAGS. Specific duties include, but are not limited to:
· Preside at all meetings of the Executive Council and FPAGS membership
· Coordinate the efforts of the Executive Council
· Appoint FPAGS committee chairs 
· Appoint FPAGS representatives to FPA Committees and Task Forces
· Represent FPAGS as a voting member of the FPA Board of Directors
· Manage FPAGS Budget in coordination with the FPA Treasurer and Executive Director

Past Chair
The Past Chair shall assist the Chair in his or her duties and shall fulfill the duties of the Chair in the event the Chair becomes unavailable to serve. Specific duties include, but are not limited to:
· Attend all meetings of the Executive Council and FPAGS membership
· Submit an annual budget proposal to FPA by October 1 for inclusion in the next year’s budget
· Coordinate student participation in the FPA  Convention and Regional Conferences

Secretary
The Secretary is appointed by FPAGS Chair and duties include, but are not limited to:
· Attend all meetings of the Executive Council and FPAGS membership
· Send notice of membership meetings to the FPAGS membership
· Record the minutes of the meetings of the membership and Executive Council
· Forward approved minutes to the FPA Executive Director for archiving 



LAPPB Liaison
The FPAGS Liaison is appointed by the FPAGS Chair and serves as a voting member to FPA’s Legislative Affairs and Public Policy Board (LAPPB). Specific duties include, but are not limited to:
· Attend all meetings of the Executive Council and FPAGS membership
· Attend all meetings of LAPPB
· Participate on the LAPPB listserv and conference calls
· Participate in FPA Lobby Day 
· Coordinate student participation in FPA Lobby Day, if requested

Diversity Chair or Co-Chairs
The FPAGS Diversity Chair is appointed by the FPAGS Chair and acts as a liaison between the FPA Diversity Committee and FPAGs Executive Council and Membership. Co-Chairs may be appointed. Specific duties include, but are not limited to:
· Participate in FPA Diversity Committee
· Attend all meetings of the Executive Council and FPAGS membership
· Communicate pertinent issues related to Diversity to FPAGS membership

FPAGS Advisor
The FPA President, with approval from the Board of Directors and the FPAGS Executive Council, shall appoint an FPA member in good standing to serve as FPAGS Advisor. The term is one year, and is subject to reappointment to subsequent terms. The FPAGS Advisor serves as a mentor and support to the FPAGS Executive Council. The FPAGS Advisor’s duties include, but are not limited to:
· Attend all meetings of the Executive Council and FPAGS membership
· Develop relationship with faculty and staff at each campus
· Encourage participation of faculty and staff at FPA events
· Assist in the development of strategic and policy initiatives
	
Meetings
The Executive Council shall meet on a quarterly basis. The Executive Council may conduct business or votes via phone, fax, or email.


COMMITTEES

The Executive Council may establish, disband, and give direction to such committees it considers expedient needed from time to time, and appoint chairs for each committee or task force from the FPAGS membership. Committee terms are one-year.

Committee/task force chairs will solicit and appoint committee members from the FPAGS membership. 

A committee/task force may not perform any function of the Executive Council but, subject to the directions of the Executive Council, may give advice and make recommendations to the Executive Council without limitation. 

	
CAMPUS REPRESENTATIVES

Campus representatives shall be appointed by their Director of Training or governing body within the institution and approved by the Executive Council. Every effort shall be made to locate and appoint a campus representative at every APA accredited graduate psychology program in the state. The duties of this position shall include, but are not limited to: 
· Make available membership applications, calls for convention proposals, and newsletters to the students of their campus; 
· Form a liaison with the local FPA chapter; encourage FPAGS attendance at the Region’s meetings, and service on committees.
· Work with the LAPPB Liaison to develop a network of students on their campus who are willing to participate in advocacy efforts by writing letters, making phone calls, and visiting with their state elected officials; 
· Disseminate action alerts from both FPA and APAGS legislative advocacy networks;
· Alert the Executive Council to recent issues of concern to students; and
· Develop policy initiatives with regard to the overall direction of the student organization for the Executive Council to consider.


ELECTIONS

Eligibility to Vote and to Hold Office

1. 	Only FPAGS members in good standing are eligible to nominate, vote or hold office in FPAGS.

2.	A member is not in good standing when their dues payment is 30 days late.

3.	The FPA Central Office shall generate a list of members in good standing on the first day of the month during which the call for nominations is published. Members whose names do not appear on the list shall not be eligible to nominate a candidate to run for office.  

4.	A member who elects to reinstate his or her membership by paying dues after the list is generated shall not be entitled to nominate or run for office, however, they will be allowed to vote in the election.

5.	Central Office shall generate a second list of members in good standing on the first day of the month during which the elections ballots are mailed. Members whose names do not appear on the list shall not be eligible to vote.

6.	A member who elects to reinstate his or her membership by paying dues after the list is generated shall not be entitled to vote in the election that year.

Nominations Process

1.	A call for nominations for Chair shall be published no later than April 1st via electronic mail using the FPA membership database and simultaneously posted on the FPA website. The call for nominations shall include the office to be filled, the rules to be followed, and the deadline date for submission. 

2.	Eligible members shall have up to 30 days to respond. Nomination forms may be faxed, mailed, or submitted electronically.  

3.	Eligible members may only submit one nomination form. If an eligible member submits more than one nomination form, only the first one received shall be counted.

4.	Nominations must be received on or before the stated deadline as stated in the call for nominations.  Nominations received after the deadline shall not be counted.

Elections Committee

1.	The FPA Elections Committee shall oversee the FPAGS election. 

2.	Central Office shall contact all candidates who received nominations to verify their acceptance of the nomination. Candidates who accept the nomination shall be placed on the ballot.  
	
3.	If the office has only one person receiving nominations, then that person shall be deemed the winner by acclamation.
	
4.	The Elections Committee or designee shall ratify the slate of candidates and notify Central Office.
5.	Should a Chair be elected for a period of less than a full year, the term of the Chair shall automatically extend to the following year.

Elections Process

1.	The Elections Committee shall create a set of questions for nominees for Chair to answer. The questions shall address issues that are relevant to FPA and FPAGS. Candidates shall have up to 15 days to submit their answers to Central Office. Answers must be submitted electronically. Central Office shall distribute the answers to the membership via the website or email when the ballots are sent.

2.	Candidates may submit via electronic mail a one page (8.5" x 11") single-sided statement for inclusion with the electronic ballot. The statement must be received by the stated deadline in order to be included; statements received after the stated deadline will not be included. The statement must be written in 12-point font and may include a photograph. The statement may include factual information concerning the candidate's background, credentials and offices held which may relate to experience or qualifications for FPAGS office. It may also contain the candidate's goals and plans for the association and positions on issues facing the association. Central Office will review statements received to insure conformity to the criteria above. The Elections Committee has the authority to edit, approve and deny all submissions.

3.	Central Office shall distribute electronic ballots, candidate questions and any candidate statements to all eligible voting members no later than June 1.  

4.	Members shall have up to 15 days to vote electronically from the date the ballot is distributed.    

5.  	Eligible members may only vote for one candidate. 

6.	Electronic votes will be rectified by the Executive Director or designee, who shall attest to the accuracy and validity of the results. The results shall be forwarded to the Elections Committee.

7.	The Elections Committee Chair, or designee, shall ensure that all candidates are notified of the results of the election before announcing the results to the general membership.

[bookmark: _GoBack]8.	Unlike the nominations process, the elections results shall not be revealed prior to the official announcement by the Elections Committee.	 



Campaign Rules

1.	Neither candidates nor their supporters may utilize FPA-sponsored listservs or online communities for any political purpose. This includes announcing interest in being nominated, announcing candidacy or soliciting votes.

2.	Candidates may purchase advertisements in FPA publications, however, such advertisements must contain a statement indicating that the piece is a paid political advertisement and is not an endorsement by FPA or any of its officers.

3.	Candidates may not purchase advertisements to be placed in FPA convention packets for the purpose of campaigning for an FPA office.

4.  	Candidates may purchase exhibit space at FPA-sponsored events, as long as all campaign literature contains a disclaimer that FPA is not endorsing any candidate.

5.  	Candidates may campaign during FPA-sponsored events, however all written materials must contain a statement that the FPA is not endorsing any candidate. Further, materials may not be placed on the registration table, on luncheon/dinner tables, or on other surfaces containing FPA-sponsored materials. Candidates must follow hotel rules when distributing literature.

6.	Candidates holding a current leadership position within FPA at the state or Region level are prohibited from soliciting support when communicating with others about official FPA business related to their current position.

7.	In order to use a name as an endorsement for the candidacy of a prospective FPA Officer, the Candidate must first secure the entity’s permission in writing. Such permission shall be filed in Central Office prior to using any endorsements in candidate’s statements or promotional materials.

8.	Members of the FPAGS Executive Council and FPA Elections Committee are prohibited from publicly endorsing any candidates for elected office of FPA, except themselves. 

9.	Candidates who violate campaign rules may be censured by the Board of Directors after due process.   Censure may include private reprimand up to invalidating the results of the election at the discretion of the Board of Directors. 

10.   	Candidates must acknowledge in writing that they understand and agree to the above campaign rules and possible penalties in order to be placed on the ballot.

Records

Central Office shall keep all nominations, election ballots and endorsements for a period of no less than two years following the commencement of the term of offices for the election. Documents may be destroyed after that two-year period, however, Central Office shall keep a summary of all nomination and election results for historical purposes.


FPA’s Antitrust Compliance Policies and Procedures

It shall be the policy of FPA to be in strict compliance with all Federal and State Antitrust laws, rules and regulations. Therefore:

I. These policies and procedures apply to all membership, board, committee and other meetings sponsored by FPA, and to all meetings attended by representatives of FPA.

II. Discussions of prices or price levels are prohibited. In addition, no discussion is permitted to any elements of an association’s or company’s operations which might influence price such as:
A. Cost of operations, supplies, labor or services;
B. Allowance for discounts;
C. Terms of sale including credit arrangements; and,
D. Profit margins and mark-ups, provided this limitation shall not extend to discussions or methods of operation, maintenance, and similar matters in which cost or efficiency is merely incidental.

III. It is a violation of antitrust laws to agree not to compete, therefore, discussion of division of territories or customers or limitations on the nature of business carried on or products sold are not permitted.

IV. Boycotts in any form are unlawful. Discussion relating to boycotts is prohibited, including discussions about blacklisting or unfavorable reports about a particular association or company, including their financial situation.

V. It is FPA’s policy that all meetings attended by representatives of FPA, where discussion can border on an area of antitrust sensitivity, that FPA’s representative request that the discussion be stopped and ask that the request be made a part of the minutes of the meeting being attended. If others continue such discussion, FPA’s representative should excuse himself/herself from the meeting and request that the minutes show that he/she left the meeting at that point and why he/she left. Any such instances should be reported immediately to the President and/or staff of FPA.

VI. It is FPA’s policy that a copy of these Antitrust Compliance Policies and procedures be given to each officer, director, committee members, official representatives, and FPA employees annually and that the same be read, or understood at all meetings of the membership of FPA.
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