TIPS TO MAKE
YOUR CE
PROGRAMS
ACCESSIBLE FROM
THE START
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WHAT TO DO IN ADVANCE OF A
PRESENTATION:

e Provide course materials in advance.

* Encourage accommodation requests.
* Survey resource (next slide)
* Accessibility statement

13



EXAMPLE OF AN ACCESSIBILITY SURVEY:

1. We strive to provide an inclusive, accessible experience that enables all individuals to
engage and participate fully in our programming. Will you require any
accommodations to be able to participate in this program?

1. Yes
2. No

2. Auto-captioning will be enabled, and you will be able to access a transcript of the
recording [X] weeks after the webinar. We will also share the slides prior to the start of
the webinar. If you require any other accommodations to fully participate in the

programming, please let us know. We can support requests up until [XX] days/weeks
prior to the event start time.

1. Name:
2. Accommodation Request(s):

Or... 14



EXAMPLE OF AN ACCESSIBILITY
STATEMENT:

“We strive to provide an inclusive, accessible experience that
enables all individuals to engage and participate fully in our
programming. Auto-captioning will be enabled, and you will be
able to access a transcript of the recording X weeks after the
webinar. We will also share the slides prior to the start of the
webinar. If you require any other accommodations to fully
participate in the webinar, please contact [NAME] by email at
[EMAIL ADDRESS] or by phone at [PHONE NUMBER]. We can
support requests up until [XX] days/weeks prior to the event start

time.”

15



7 DON’TS AND 7
DO’S TO HELP
YOU PREPARE
ACCESSIBLE CE
PRESENTATIONS

16



7 “DON’TS” FOR CREATING
SLIDESHOWS

(SEE CAST, 2018)

17



1.DON’T: Use Low-Contrast Colors.

Step 1 of this Intervention
Involves:

* Exploration of feelings
surrounding the loss

Try this!

18



How to Determine if Your Color
Contrast is Low:

File Home Insert Draw Design Transitions Animations Slide Show Record Review View Help Acrobat Picture Format Accessibility
abc === . =] C
E%‘E A & & L7 s v +| @ [ El: EEE i; L] Always Use Subtitles |LE| ®
Check Shape Shape Inspect Spelling Slide  Reading Alt Mark as B2 Subti . Accessibility
. title Sett S
Accessibility Fill = Outline ~ (without Colar Title~ Order Pane| Text |Decorative 2 HEHEE s Help
Review Color & Contrast L Screen Reader l= Captions & Subtitles lu Resources

Step 1 of this Intervention
Involves:

* Exploration of feelings
surrounding the loss

Inspect
without Color

Try this!
T




2.DON’T: Rely on Busy Backgrounds.

Step 1 of this Intervention Step 1 of this Intervention
Involves: Involves:

* Exploration of feelings

* Exploration of feelings )
P 5 surrounding the loss

surrounding the loss

O hodts




3. DON’T: Choose Unreadable Fonts.

Step 1 of this Intervention
Involves:

* Exploration of feelings
surrounding the loss

21



4. DON’'T: Use Content that
Flickers or Flashes.

22



5. DON'T: Use Many, If Any,
Animations (gifs, etc.)

Step 1 of this Intervention
Involves:

* Exploration of feelings
surrounding the loss

R—
) oy -
LY = -
|
e #r y
R e, L Tt ™
R "‘. P.-: — ~
| Let's explorethat!

Step 1 of this Intervention
Involves:

* Exploration of feelings
surrounding the loss
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6. DON'T: Be Verbose or Use Jargon or
Acronyms Not Universally Understood.

Step 1 of this Intervention Step 1 of this Intervention
Involves: Involves:
* An in-depth assessment of feelings * Exploring feelings
surrounding grief, to include, but :
not limited to, sadness, denial, Surroundmg the loss.
anger, guilt, fear, loneliness, shock e Utilize metaphors or
or numbness, yearning or longing, : - :
anxiety, and relief (e.g., DABDA). analogles to describe g”ef'
e Utilize grieverspeak.  Utilize the Continuing
+ Utilize the CBP. Bonds Paradigm (CBP).

24



7. DON’'T: Forget to Title Your Slides.

* Exploring feelings
surrounding the loss.

 Utilize metaphors or
analogies to describe grief.

 Utilize the Continuing
Bonds Paradigm.

Step 1 of this Intervention

Involves:

* Exploring feelings
surrounding the loss.

* Utilize metaphors or
analogies to describe grief.

 Utilize the Continuing
Bonds Paradigm.

25



7 “DO’S” FOR CREATING
SLIDESHOWS

(SEE APA, 2023; AXELROD, 2018)

27



1.DO: Choose Accessible Presentation
Software Programs

< & O 8 htips://docs.google.com/presentation/d/1ohBTcUb 1V Sa it#slide=id.p 80% 97
i i ./-.
Untitled presentation % B & @ & ( slideshow | - )
File Edit View Insert Format Slide Arrange Tools Extensions Help - -
¥ Ccut ctrl+X
a, + -5 2 8 F & Fi - Rk B O N~ & =2 2| 10 - &5 | Replaceimage = Format options | Animate O copy ~ Format options
1 v s s s Ty ) Paste
ﬁ‘ﬂ:mmmw:mm. ] [ Paste without »  Size & Rotation
“ M @ Delete
] »  Position
. T Alttext Ctri+Alt+Y
»  Recolor
{0 Order -
J < Rotate -
- . = %  Adjustments
e O IS Intervention ¢« |
_ [¥] comment Cirl+Alt+M > Drop shadow
Animate
™ © »  Reflection
e
- & Format options
Al Text
11 Crop image
T . Accessed by screen readers
Repl -
&) Replace image who might have trouble seeil
i Reset image content.
o Description
2 Add to theme >
. . .
e EXxploration of feelings | 0 smeoxeas
surrounding the loss
]




Accessibility for PDFs

STANDARD B

PROGRAM MANAGEMENT

o |15

{@*} Customize toolbar
¥ Reset toolbar

P Reset position

Educational and Technical Assistance

Psy

PRINCIPLE

Effective program management is essential for ma
highest quality in continuing education programs for

“““TERIA
|

Sponsors must include the direct input of psych
phases of the decision-making and program-pla
for the activities offered to psychologists for CE

Sponsors must have a clearly designated progra
tor who is responsible for ensuring that the orgar
the Standards described in this document.

Sponsors must ensure the security of tests an
information; the confidentiality of any individ

zations referenced within the content of prograr

Customize toolbar
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©
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Add to Toolbar
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Prepare for accessibility

Autotag Document

Autotag Form Fields

Reading Options

Accessiblity Full Check
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Set Alternate Text

Setup Assistant
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Save
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File Home Insert Draw Design Transitions
7 d
3 A L 2 8
Check Inspect
Accessibility without Color
Review Color & Contrast P

=
Alt Text WX

How would you describe this object and its
context to someone who is blind or low
vision?

- The subject(s) in detail

- The setting

- The actions or interactions

- Other relevant information

(1-2 detailed sentences recommended)

Animations

Spelling

Slide Show Record

3 E

Reading
COrder Pane

| R
Alt
Text

Screen Reader

Review

EH

2. DO: Use Alt Text for Images and
Caption Your Multimedia.

View Help Acrobat Accessibility

[] Always Use Subtitles | € @

Subtitle Settings ~ Accessibility
Help
Il Captions & Subtitles ] Resources
Alt Text v X

How would you describe this object and its
context to someone who is blind or low
vision?

- The subject(s) in detail

- The setting

- The actions or interactions

- Other relevant information

(1-2 detailed sentences recommended)

Screenshot of the Alt Text section of
Microsoft PowerPoint

3rd

Generate alt text for me

[] Mark as decorative 0
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3. DO: Consider Using Text Overlays

r | Step 1 of this Step 1 of this

[l Paste Options: m .

o o Intervention Involves: Intervention Involves:
| S " |« Exploration of feelings * Exploration of feelings
= s, surrounding the loss surrounding the loss
p o Avoid this. Try this!
/D :arch--gtep I Format Shape
B Reuse Slides Shape Options  Text Options

Synonyms 3 & _ I
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—
=
o
=2
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1St
. 2 ~ Fill
"’:4,4 Format Text Effects... No fill d
‘5}’ Format Shape... L\} O solid fill 2n 31
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4. DO: Check Your Slide Order

File Home Insert Draw Design Transitions Animations Slide Show Record Review View Help Acrobat Accessibility
/s abc 1 e I -
[%f —\ 4 ) r ,; N [ EI“ :EI: E [ Always Use Subtitles €
Check Inspect Spelling Reading Alt == . . Accessibility
- 2 Subtitle Sett b
Accessibility without Color Order Pane| Text - . LT Settings Help
Review Color & Contrast Il Screen Reader ] Captions & Subtitles Il Resources

1St
Reading Order v~ x

1 Title 2: 4, DOk Check Your 5lid...
2 Picture 2: First picture: Screen...
— Arrow: Up 3: Decorative

—  TextBox 4: Decorative




Profile

Meetings

Webinars

Personal Contacts

Personal Devices

Whiteboards

zoom Products Solutions

~

Notes (ED
Surveys (D

Recordings

1st

Meeting Summary with Al
Companion

Scheduler
Reports

Account Profile

Zoom Learning Center
Video Tutorials

Knowledge Base

Resources Plans & Pricing

General Meeting Al Companion Recording

Recording

Local recording
Allow hosts and participants to record the meeting to a local file. The
shared content with user's own view, and audio only file.

Save chat messages from the meeting / webinar

Save closed caption as a VTT file

dvanced local recording settings

Hosts can give meeting participants permission to record locally

Cloud recording

Allow hosts to record and save the meeting / webinar in the cloud

Record active speaker with shared screen
[ Record gallery view with shared screen (7)
C] Record active speaker, gallery view and shared screen separately
Record audio-only files
Record one audio file for all participants
(7] Record a separate audio file of each participant ©)
Record the Interpretation
Record sign language interpreter
Record language interpreter
Record production studio customized view from the webinar

Save chat messages from the meeting / webinar

Advanced cloud recording settings

Calendar Audio Confe

content wi¥ include video and

5. DO: Consider Providing a Transcri

3rd

Advanced cloud recording settings

] Add a timestamp to the recording ()

Display participants’ names in the recording

Record thumbnails when sharing (7)

[ ] Optimize the recording for 3rd party video editor Q)

Create audio transcript (7)
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6. DO: Caption Your Multimedia

= e 1 I [ 11 e‘f o . =]
- - [ | l [ | | - o . i | ~ e

Stop Video ecurity Participants Share Screen lecord Show Captions Polls Breakout Rooms Reactions Apps W Motes More

o

IT Welcome, we're so glad that you decided to join us
today.

IT Welcome. We're so glad that you decided to join us |
today. m - .II

& Qo ~ h

Start Summary Resu Recording Hide Ciptions Polls

tart Summary Resum e/Stop Recording Hide Captions Polls 34




7. DO: Test for Accessibility

File Home Insert Draw Design Transitions Animations Slide Show Record Review View Help Acrobat Accessibility
/g ahc - - - Ith .
[%f A 4 ) r ’; N4 [ EI“ :EI: E; [ Always Use Subtitles €
Check Inspect Spelling Reading Alt & . .
— s Subtitle Sett -
Accessibility without Color Order Pane| Text - . LR wetlings
Review Color & Contrast ] Screen Reader ] Captions & Subtitles

3rd
2nd

1St

Slide 27 of 38 [} ';!f;f‘{ Accessibility: Investigate
|

Accessibility

@

Accessibility
Help

I

Resources

R

Inspection Results

Errors

*  Missing Object Description (1)
*  Missing Slide Title (10)
Warnings

» Hard-to-Read Text Contrast (1)
¥ Check Reading Order (4)

Keep accessibility checker running
while | work

Additional Information

Read more about making documents
accessible

35



RESOURCES TO CREATE ACCESSIBLE CE
MATERIALS

 The Web Content Accessibility Guidelines (WCAG) 2.1 offers many
suggestions for accessible learning.

* Make your Microsoft Word documents accessible to people with disabilities.

* Make your Microsoft PowerPoint presentations accessible to people with
disabilities.

e Make your Google documents, presentations, and sheets accessible to
people with disabilities.

 Make your PDFs accessible to people with disabilities.

* Run your resources through a free screen reader to ensure they are
accessible.
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https://www.w3.org/TR/WCAG21/
https://support.microsoft.com/en-us/office/make-your-word-documents-accessible-to-people-with-disabilities-d9bf3683-87ac-47ea-b91a-78dcacb3c66d?ui=en-us&rs=en-us&ad=us
https://support.microsoft.com/en-us/office/make-your-powerpoint-presentations-accessible-to-people-with-disabilities-6f7772b2-2f33-4bd2-8ca7-dae3b2b3ef25
https://support.google.com/docs/answer/6199477?hl=en
https://helpx.adobe.com/acrobat/using/create-verify-pdf-accessibility.html
https://www.nvaccess.org/download/

RESOLUTIONS AND ADDITIONAL
RESOURCES

 APA Resolution on Equity, Diversity, Inclusion, and Accessibility in Quality
Continuing Education and Professional Development

e APA Resolution on Support of Universal Design and Accessibility in Education,

Training and Practice

e APA’s Equity, Diversity, and Inclusion Framework

Tips from APA for Creating Inclusive Presentations, Meetings, and Events

 Teaching Inclusively and Effectively: Highlights from the Science of Learning

* |nclusivity and Accessibility in the Psychology Classroom: Universal Design
Principles in Higher Education

e PsycLearn and Inclusivity: APA’'s Commitment to Accessible and Inclusive
Courseware
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https://www.apa.org/about/policy/resolution-edi-accessibility-professional-development
https://www.apa.org/about/policy/universal-design-accessibility-education
https://www.apa.org/about/apa/equity-diversity-inclusion/framework
https://www.apa.org/pi/disability/resources/convention
https://www.apa.org/career-development/learning
https://www.youtube.com/watch?v=Tf1SaJiixF8
https://www.youtube.com/watch?v=B6Gbggm5QMY
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